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Awards & Recognition Director Position Description
Functional Overview:
Serves as an appointed member of the NHRMA Board of Directors with responsibility to promote recognition for outstanding service to the HR profession, community, and Association.

Responsible To:
· NHRMA President
Responsibilities:
· Serve as a voting member of the NHRMA Board of Directors; actively participate in board meetings and Association governance. 
· Lead the planning, administration, and continuous improvement of the NHRMA awards and recognition program. 
· Manage the annual awards cycle, including solicitation, receipt, and committee review of award nominations. 
· Present recommendations for award winners to NHRMA board for final approval.
· Communicate award decisions to nominees and recipients in a timely and professional manner. 
· Coordinate logistics for award recipients, including obtaining photos and video recordings of acceptance, ordering plaques, preparing certificates, and obtaining conference attendance details as applicable. 
· Develop award recipient summaries and coordinate photos for inclusion in conference and Association materials. 
· Collaborate with conference organizers to plan award presentations; prepare presentation scripts and materials. 
· Present awards at the NHRMA annual conference. 
· Represent NHRMA positively within the HR community. 
· Support additional Association initiatives and projects as needed.

Requirements:
· At least 5 years’ experience in a professional HR or related role.
· Reside and/or work in Alaska, Oregon or Washington. 
· Attend NHRMA board meetings and annual conference 
· Complete assigned activities in a timely fashion. 
· HR certification preferred (e.g., SHRM, HRCI, or related).
· Serve a one-year term beginning January 1st for a maximum of three years. 
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